YTBEPXIAIO
3aMecTUTENb PyKOBOJUTEIS
Y®HC Poccun o Cankr-Ilerepoypry

OT « » 20 T.

J0JI5KHOCTHOM perjiaMeHT
CTAPLIEro rocyAapcTBEHHOr0 HAJIOrOBOr0 HHCIEKTOPA
KonTpoasHoro oraena Ne 4
Yupasienust ®enepanbHoil HAI0roBoi ciy:k0b1 o Cankr-IlerepOypry

I. O0mmue mosroKeHUA

1. JomKHOCTh (eaepaibHOH TOCYIapCTBEHHONW TPAKIAHCKOH CIIYKObI (Jajsee - TpaKaaHcKas
ciyx0a) cTapiiero rocyaapcTBEHHOro HajoroBoro uucrekropa KontpomsHoro otaena Ne 4 YOHC
Poccun no Cankrt-IlerepOypry (najsee — crapmuii rocyJapCTBEHHBIM HAJOTOBBIA HMHCIEKTOP)
OTHOCHTCS K BEAYIIEH IpyIIe JOMKHOCTEH IpaskJaHCKOM CITy>KObI KATETOPUU «CHEIUATHCTHI.

Peructpanmonnsiii HOMep (KOA) JOJDKHOCTM B COOTBETCTBMM € PeecTpom noipkHOCTEH
denepanbHOW TOCYJApCTBEHHON TIpa)XTaHCKOW CHY>KObI, YTBEpKIeHHbIM YKazoMm [Ipe3uneHta
Poccmiickoit ®epeparuun ot 31.12.2005 Ne 1574 «O Peectpe momxHOCTEH —QeneparbHOR
roCy1apCTBEHHOM IpaXkIaHCKO# ciy:k0p1» — 11-3-4-070.

2. Ob6nactp mpOo(heCcCHOHAIBHONW CIIY)KEOHOH JIEATENIbHOCTH CTapIIero TOCyIapCTBEHHOTO
HAJIOTOBOT'O MHCIIEKTOpA: PEryINpOBaHUE HAIOTOBOM JIEATEIBHOCTH.

3. Bug npodeccronanbHOM Ci1yKeOHOM NESITeIbHOCTH CTAPIIEro rocyAapCTBEHHOTO HAJIOTOBOTO
MHCIIEKTOPA: OCYIIECTBICHNE HAJIOTOBOTO KOHTPOJIS (BBIE3THBIE IIPOBEPKH ).

4. Ha3naueHue Ha JOJDKHOCTh M OCBOOOXKAECHHE OT MOJDKHOCTH CTapIero rocyaapCTBEHHOTO
HAJIOTOBOI'O HMHCHEKTOpa ocymecTBiusgercss npukazoM pykooautens Y®PHC Poccum mno CaHkT-
[TerepOypry.

5. Crapummii rocynapcTBEHHBI HAJOTOBBI HMHCIEKTOP HEMOCPEACTBEHHO IOJYMHSAETCS
HaYaJIbHUKY OT/IENA.

II. Kpasmmpukanunonublie TpeOOBaAaHUA 1JI 3aMeleHUs JOJKHOCTH
IPaKIAHCKOM CIIYKOBI

6. Jlng 3aMenieHWs JIOJDKHOCTH CTaplIero TOCYJapCTBEHHOTO HAJIOTOBOTO MHCIIEKTOpa
YCTaHABIIMBAIOTCS CIEAYIOLINEe TPEOOBaHUS.

6.1. Hamuuue Beiciiero oOpaszoBanus (crmenuanbHOCTH: «['OCymapcCTBEeHHBIH  ayauT»,
«IkoHOMUKAY, «DUHAHCHI U KpeauTy», «MeHemkmenTy», « OpucnpyneHmms»).

6.2. Hanmnume 0a30BBIX 3HAHMIA: TOCYIapCTBEHHOTO si3bika Poccuiickoit @eneparuu (pycckoro
s3b1ka); ocHoB Koncturynuu Poccutickoit @enepannn, @enepanbHoro 3akoHa ot 27 mas 2003 r. Ne 58-
@3 «O cucreme rocyaapcTBeHHOU cmyxObl Poccuiickoit ®enepannny», denepanbHOro 3akoHa ot 27
uois 2004 1. Ne 79-®3 «O rocymapCTBEHHOW TpakaaHCKOW ciyx0Oe Poccmiickoit deneparuny,
®enepanbHOoro 3akoHa ot 25 nekabps 2008 r. Ne 273-03 «O mnpoTUBOAEHCTBHM KOPPYILIUU»; B
o0acT MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH.

6.3. Hanmuuue npodeccuoHanbHbIX 3HAaHUMI:

6.3.1. B cdepe 3akonomarensctBa Poccuiickoit deneparuu:

- Hanorosoro xonekca Poccuiickoii @enepaunu; brogxernoro kogekca Poccuiickon @enepannn;

— TlocranoBnenust IlpaButennpctBa Poccuiickoii @eneparuu ot 30 centsiops 2004 r. Ne 506
«O06 yrBepxaennu [lomoxxenns o DenepaqbHON HATOTOBOM CITyX0e»

— 3akona Poccuiickoit @enepaunn ot 21 mapra 1991 r. Ne 943-1 «O HalOroBbIX OpraHax
Poccutickoit denepanun»

— @enepansHoro 3akoHa Poccuiickoii ®Penepanuu ot 27 umrons 2006 r. Ne 152-d3 «O



MEPCOHATBHBIX JAHHBIX )

— Vxkaza Ilpesunenta Poccmiickoit @enepanuu ot 07 mas 2012 r. Ne 601 «O06 OCHOBHBIX
HaIpPaBJICHUSAX COBEPILIEHCTBOBAHUS CHCTEMbI TOCYAApCTBEHHOTO YIIPABIICHUS)

— Vxaza IIpesunenta Poccuiickoit ®enepanuu ot 11 aBrycra 2016 r. Ne 403 «O06 OCHOBHBIX
HAIPAaBIICHUSAX Pa3BUTHs TOCYAAPCTBEHHOUW TpaskaaHCKOM ciy:k0bl Poccuiickoit ®enepanuu Ha 2016 -
2018 roaen»

— Ilpuxaza Munduna Poccun ot 02 urons 2012 r. Ne 99H «AJAMUHUCTPATHBHBIN pETJIaMEHT
denepalibHON HAIOTOBON CIYXOBI MO MPEIOCTABICHUIO TOCYIAPCTBEHHOW YCIYTH MO OecIIaTHOMY
nH(OPMHUPOBAHUIO (B TOM YHKCJIE B MUCbMEHHOM (hopMe) HAJIOTOIUIATEIbIIUKOB, IIATENIBITUKOB COOPOB
Y HAJIOTOBBIX areHTOB O JCHCTBYIOUIMX HANOrax M cOopax, 3aKOHOJATEIhCTBE O HaJorax M cOopax u
MPUHATBHIX B COOTBETCTBUU C HUM HOPMATUBHBIX INPABOBBIX aKTaX, MOPSJIKE HCUUCICHUS U YIUIAThl
HAJIOTOB W cOOpOB, MpaBax M OO0SM3aHHOCTSX HAJIOTOIUIATENBIIMKOB, IJIATEIBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB, MOJHOMOYHUAX HAJIOTOBBIX OPraHOB M UX JOJKHOCTHBIX JIMIL, a TAaKXKe 10 MpUeMy
HaJIOTOBBIX JIEKJIapalui (pacueToB)».

6.3.2. Nnple npodeccroHanbHbIe 3HAHUS

— OCHOBBI ’KOHOMHKH, (PMHAHCOB M KPEINTA, OYXTaJlITepCKOr0 M HAJIOTOBOTO y4eTa

— OCHOBBI HAJIOTOOOJIOKEHHS

— OCHOBBI ()MHAHCOBBIX U KPEAUTHBIX OTHOLICHHIA

— 00IIKe IOJI0KEHHUs 0 HAJIOTOBOM KOHTpOJIE

— npuHIUIBL GopMUpoBaHUs OI0KETHOM cucteMbl Poccutickoit denepannu

— npuHIUNBL HOPMUPOBAHUS HAJIOTOBOU cucTeMbl Poccuiickoit @enepanuu

— TOPSIIOK MPOBEICHUS MEPONPUATHUI HAIOTOBOTO KOHTPOJIS

— TMPUHIUIBI HAJTOTOBOTO aJIMUHUCTPUPOBAHUS

6.4. Hannune pyHKIMOHAIBHBIX 3HAHUIL:
6.4.1. 3nanus B cepe 3akoHonaTenbcTBa Poccuiickoit denepannu:

— mpukasza o 30 utonsa 2009 r. MB/] Poccun Ne 495 u ®HC Poccun Ne MM-7-2-347 «O6
YTBEP)KACHUM TOpSAJIKAa B3aUMOJICHCTBUS OPraHOB BHYTPEHHUX JI€1 M HAJOTOBBIX OPraHOB 110
IIPEYNPEKICHUIO, BBISIBJICHUIO U IPECEUEHUIO HAJIOTOBBIX TPaBOHAPYLIEHUH U TPECTYIUICHUIN»

— mnpukaza DHC Poccun ot 25 utons 2012 r. Ne MMB-7-2/518@ «O6 yrBepxkaenuu [lopsiaka
HaIpaBJIEHUs] HAJOTOBBIM OPraHOM 3alpocoB B OaHK (oIepaTropy Mo MepeBOAY ACHEKHBIX CPENICTB) O
HAJIMYUHU CYETOB (CIIeHUATbHBIX OAHKOBCKUX CUETOB) B OaHKe M (M) 00 ocTaTKax JEHEKHBIX CPEACTB
Ha cyeTax (CHenuaJbHbIX OaHKOBCKHX CUETaxX), O MPEJICTaBICHUM BBIIMCOK IO ONEpalusaM Ha cueTax
(crienanbHBIX OAHKOBCKUX Cue€Tax), CIPaBOK 00 oOcTaTKaxX »3JEKTPOHHBIX JEHEXHBIX CPEACTB U
NepeBoJax d3JIEKTPOHHBIX JCHEXKHBIX CPEJICTB OpraHM3alMil (MHAUBUAYAIbHBIX NpeANpUHUMATENEH,
HOTapHyCOB, 3aHUMAIOIIMXCSl YaCTHOW MPAKTUKOM, aBOKATOB, YUPEIUBIINX aJBOKATCKHE KaOWHETHI)
Ha OyMa)KHOM HOCHUTEJE, a TAaKKe (POPM COOTBETCTBYIOIIMX 3aIPOCOB

— mpukaza @PHC Poccun ot 25 utons 2012 r. Ne MMB-7-2/520@ «O06 yrBepxnaenun [Topsaka
IpeJCTaBiIeHNUs B OaHKH (omepaTropaM IO MEepeBOaY JEHEKHBIX CPEJICTB) TOKYMEHTOB, HCIIOJIb3YEMbIX
HaJOTOBBIMH OpraHaMH TMpPH peaju3alUdyd CBOMX I[IOJIHOMOYHII B OTHOIICHUSX, PETYIUPYEMBIX
3aKOHOJATEIBCTBOM O Hajorax M cbopax, M MpeACTaBlIeHHS OaHKaMu (OmepaTopaMu IO IMEPEeBOIY
NEHEeXKHBIX CpPEICTB) MH(GOpMalMKU IO 3alpocaM HaJIOTOBBIX OPraHOB B 3JIEKTPOHHOM BHJIE IO
TEJIEKOMMYHHUKAIIHOHHBIM KaHaJlaM CBSI3H»

— npukaza Munduna Poccuiickoit ®enepanuu Ne 200, MHC Poccuiickoit denepanun Ne I'b-3-
04/39 ot 10 mapra 1999 r. «O6 yrBepxnenuu IlonoxeHus o mopsaKe MPOBEIECHUS MHBEHTApU3aLUU
MMYILECTBA HAJIOTOIUIATEIBIIUKOB IIPH HAJIOTOBOW IIPOBEPKE»

— npukaza ®HC Poccum ot 02 aBrycra 2005 1. Ne CAD-3-06/354@ «OO06 yTBepKIaCHUN
[lepeunss NOKHOCTHBIX JUI[ HAJOrOBbIX OpraHoB Poccuiickoin ®enepanuu, ynoIHOMOYEHHBIX
COCTABIIATH MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX NIPABOHAPYILICHHIX )

— npukaza ®HC Poccuiickoit Deaepannu ot 17 deppans 2011 r. Ne MMB-7-2/168@ «O06
yTBepkaeHuN [lopsimka HampaBieHuss TpeOOBaHMSI O TPENCTABICHUHM TOKYMEHTOB (MH(OpManuu) u
Nopsiika TPEACTaBICHUS JOKyMEHTOB (MH(popMmanuu) 1o TpeOOBaHUIO HAJIOrOBOTO OpraHa B
AIIEKTPOHHOM BHUJIE 1O TEIEKOMMYHHUKAIIMOHHBIM KaHaJlaM CBSI3U»

— mpukaza ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333(@ «O6 yrBepxkaennn Konuenuu



CUCTEMBI TNIAHUPOBAHUS BBIC3HBIX HAJIOTOBBIX MPOBEPOK»

— npukaza ®HC Poccun ot 07 HOs16ps 2018 . Ne MMB-7-2/628@ «O0 yTtBepxkacHNU Hopm
JOKYMEHTOB, NpeaycMoTpeHHbIXx HanoroBeimM koaekcoM Poccuiickoit denepanuu M UCHOIB3YEMbBIX
HAJIOTOBBIMU OpraHaMH TMPU peaJu3alid CBOWX I[IOJIHOMOYUH B OTHOIICHUSX, PETYIHPYEMBIX
3aKOHOJATEIBLCTBOM O Hajorax M cOopax, OCHOBAaHHMW M TMOpSJKA MPOJUICHUS CPOKa IPOBEICHHS
BBIC3/IHOM HAJIOrOBOM MPOBEPKH, MOPSAKA B3aUMOJEHCTBUSI HAJOTOBBIX OPraHOB IO BBIMOJHEHHUIO
nopydeHuil 00 ucTpeOOBaHUM JOKYMEHTOB, TPEOOBAHUN K COCTAaBJICHHUIO AKTa HAJOTOBOW MPOBEPKH,
TpeOoBaHMII K cocTaBieHHt0o Akta 00 oOHapyxeHuu (aKTOB, CBHJICTEIBCTBYIONIUX O
npenycMoTpeHHbix HanoroBeim konekcom Poccuiickoit denepanny HAIOTOBBIX MTPaBOHAPYIICHUX (3a
HCKJIIOYCHUEM HAJIOTOBBIX MpPaBOHAPYIICHUM, Jejla O BBISBJICHUU KOTOPBIX pPAacCMaTPUBAIOTCS B
nopsiike, ycraHoBieHHoM ctatbedt 101  HamoroBoro koaekca Poccuiickori  ®eneparun)y»
(3apeructpupoBan MuHuCTepcTBOM tocTuniuu Poccuiickoit @Denpeparuu 28 gexadbps 2018 1.,
perucTpanroHHbIii Homep 53094).

6.4.2. Vuple npodeccroHaNbHbIC 3HAHUS:

— MOPSIIOK U KPUTEpUU OTOOpa HAIOTOIUIATEIBIIMKOB I (POPMUPOBAHHUSA IIJIaHA BBIE3JIHBIX
(TIOBTOPHBIX BBIE3THBIX ) HAJIOTOBBIX MPOBEPOK

— TIOHSTHUE «HAIOTOBBII KOHTPOIIb)

— 0COOEHHOCTH TIPOBEACHUS BBIC3IHBIX (IIOBTOPHBIX BBIC3IHBIX) HAJOTOBBIX MPOBEPOK, B T.d.
KOHCOJIUJMPOBAHHOW I'PYIIbl HAJIOTOIUIATEIbINKOB

— TOPSIIOK U CPOKU MPOBEJCHHS BbIE3IHBIX (IOBTOPHBIX BBIE3THBIX ) HAJIOTOBBIX MPOBEPOK

— TOPSIIOK U CPOKU PACCMOTPEHHUSI MAaTEPUaIOB HaJOTOBOW MTPOBEPKU

— TIOPAZIOK OCYIIECTBJICHUS MEPONPHUSATUN HAJIOTOBOTO KOHTPOJISA MPHU MPOBEIACHUH BBIC3IHBIX
(IIOBTOPHBIX BBIE3THBIX ) HAJIOTOBBIX MPOBEPOK.

6.5. Hannuune 6a30BbIX yMEHUI:

— MBICIHUTh CUCTEMHO (CTPaTEerMuecKu)
IUTAHUPOBATh, PALIMOHAIBHO MCIIOIB30BaTh CIIY)K€OHOE BpeMsl U JOCTHraTh pe3yibTara
KOMMYHHMKATHUBHBIE YMEHHS.

— IIpodeccuonanbHble yMeHMs, HEOOXOJUMbIE Ui BBINOJHEHHS paboTel B cdepe,
COOTBETCTBYIOLLIEH HAIIPABJICHUIO JIEATEIbHOCTU CTPYKTYPHOTO MOJAPA3JEJICHUs, OCYLIECTBICHHUS
9KCIIEPTU3bl MPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB, OOECIEUEHHUS BBINOJIHEHUS MOCTABIEHHBIX
PYKOBOJCTBOM  337a4, 3(G(GEKTUBHOIO IUIAHUPOBAHUS  CIYXKeOHOro BpPEMEHHW, aHalu3za W
MIPOrHO3UPOBAHUS JACSITEIbHOCTH B MOPYYEHHOM c¢epe, HUCIONb30BaHMUS OINbITA U MHEHHUS KOJUIET,
paboOThl ¢ BHYTPEHHMMH M TepU(PEpUMHBIMU yCTPOHCTBAMHU: KOMIIbIOTEpa, HWH(GOPMAIIMOHHO-
KOMMYHHMKAI[UOHHBIMH CETSAMU (B TOM uHcie C ceTblo VHTepHeT), B ONEepallMOHHOM cHCTEME, B
TEKCTOBOM PEIAaKTOpe, C IIEKTPOHHBIMU TaOIUIAMHU, C Oa3aMM JJaHHBIX

— YIpaBJIEHUs 3JIEKTPOHHOU IMOYTON

— MOJTOTOBKOM Ipe3eHTallil, HCIOJb30BaHUs TpapHUuecKuX OOBEKTOB B DJIEKTPOHHBIX
JOKYMEHTaX, MOJATOTOBKH JIEJIOBOI KOPPECTIOHACHIIUN U aKTOB YIIPaBJICHUS.

6.6. Hanmuuue npodeccuoHanbHbIX YMEHHMA:

— 0oTOOp HAJOTOIIATENBIIUKOB 11 (POPMHUPOBAHUS IJIaHA BBIE3JAHBIX (MTOBTOPHBIX BBIE3IHBIX )
HaJIOTOBBIX ITPOBEPOK

— OpraHu3alus U MpOBeACHUE BBIE3THOM (TOBTOPHOM BBIE3AHOI) HAIOTOBON MPOBEPKU

— aHaim3 M pabora ¢ OOJBIIMM OOBEMOM JIOKYMEHTOB (MH(pOpPMAalKu), B TOM YHUCIE
JIOKYMEHTOB OyXTaJTepCKOIr0 y4yeTa, HaJIOTOBBIX PErHCTPOB

— QopmupoBaHuE JOKYMEHTOB TMpU MPOBEJCHUH MEpONPUATUH HAJIOTOBOTO KOHTPOJI,
paccMoTpeHHe, oQOpMIIEHHE DPE3YIbTaTOB IPOBEPKH B COOTBETCTBUU C IOPSAKOM U COOJIOACHUEM
CPOKOB.

6.7. Hanuune pyHKIMOHAIBHBIX YMEHUIL:
— pa3paboTKa, PacCMOTPEHHE M COIJIACOBAHHE IPOCKTOB HOPMATHUBHBIX IPABOBBIX aKTOB H
APYTHX TOKYMEHTOB



— OCYLICCTBJICHME  KOHTPOJISL  WCIOJHEHUs  NPEANHMCAHMM,  PEIIeHWM U ApYIrux
PacHoOpsIIUTEIBHBIX TOKYMEHTOB
— paccMOTpEHHE 3aIPOCOB, X01aTalCTB, YBEAOMIIEHUH, %aio0.

II1. TokHOCTHBIE 00I3AHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIE TIpaBa U OOS3aHHOCTH CTAPIIETO TOCYNAPCTBEHHOI'O HAJIOTOBOTO HHCIIEKTOpPA, a
TaKk)ke 3ampeTbl U TpeOOBaHMs, CBA3aHHBIE C I'PAXKIAHCKOW CIy:K00i, KOTOpbIE YCTaHOBJIEHBI B €ro
OTHOILEHUH, MPEyCMOTPEHbI cTatbsiMu 14, 15, 17, 18 denepanbuoro 3akona ot 27.07.2004 Ne 79-03
«O rocynapcTBEHHOM TpakaaHCKOH ciryx0e Poccuiickoit denepanuny.

8. B mensax peanuzaruu 3ama4d U QyHKIuH, Bo3nokeHHbIX Ha KoHTponbHbiit oTaen Ne 4 YOHC
Poccun o Cankr-IlerepOypry, crapmuii rocyAapCTBEHHBIA HAIOTOBBIN HHCIIEKTOP 00s3aH:

CTPOrO BBINOJHATH OCHOBHBIE OOS3aHHOCTH T'OCYJApCTBEHHOI'O CIIY)KAIEero, OIpee/IeHHbIE
crateeil 10 @enepanpHoro 3akona «O0 0CHOBaX rocyaapcTBeHHON ¢y 061 Poccuiickoit dexepannn»

— y4acTBOBAaThb B IIPOBEJEHUH MIOBTOPHBIX BBIE3HBIX HAJIOTOBBIX IIPOBEPOK

— KOOPIMHHUPOBATh M Y4YacTBOBaTh B BBIC3JHBIX HAJIOTOBBIX IIPOBEPKaX, IPOBOJUMBIX
TEPPUTOPUATBHBIMU HAJIOTOBBIMU OpraHaMu

— y4acTBOBAThb B ITIOATOTOBKE aKTOB, PA3/1€JI0B AKTOB U PEIIEHUH 110 PE3yabTaTaM IIPOBEIECHHBIX
BBIE€3/IHBIX HAJIOI'OBBIX POBEPOK (IOBTOPHBIX MPOBEPOK)

— y4acTBOBaTh B PAaCCMOTPEHUM BO3PAKEHUI IO aKTaM IOBTOPHBIX BBIE3JHBIX HaJIOTOBBIX
IIPOBEPOK U BbIE3JHBIX HAJIOIOBBIX IMPOBEPOK, IPOBOJUMBIX TEPPUTOPUAIBHBIMU HAJIOTOBBIMU
OpraHamu

— OCYLIECTBJISITH IOATOTOBKY M IepeAadyy B IpaBOBOW OTHAEA MaTepHaloB MOBTOPHBIX
BBIE3JHBIX HAJIOTOBBIX ITPOBEPOK Il MPOU3BOJICTBA JIEJ O HapYUICHUSIX 3aKOHOJATEeNbCTBA O HAJIOTax U
cOopax

— y4acTBOBaTh B CyAE€OHBIX pa3OMpareiabCTBaxX MO0 MCKaM HaJOTrOIJIaTENbIIUKOB, CBSI3aHHBIX C
pe3yJibTaTaMH MOBTOPHBIX HAJOIOBBIX IPOBEPOK

— y4yacTBOBaTh B TIPOM3BOJCTBE MO JielaM 00 aJMHUHUCTPATHBHBIX IPaBOHAPYIIEHUSIX
(cocraBieHre NPOTOKOJIOB 00 aJMHHHUCTPATUBHBIX IPABOHAPYIIEHUX), YCTAHOBJIEHHBIX MpHU
MIPOBEICHUH MOBTOPHBIX BHIE3AHBIX HAJOTOBBIX MPOBEPOK

— OCYILIECTBJISITh B3aUMOJICHCTBUE C IPAaBOOXPAHUTENIBHBIMU, TAaMOXEHHBIMM OpraHamMH H
JIPYTUMHU KOHTPOJIMPYIOIIUMHU OpraHaMH U BEJOMCTBaMU IO MPEIMETY AesATEeIbHOCTH OTelNa

— OKa3bIBaTh IIPAKTUYECKYIO TOMOIb TEPPUTOPUAIBHBIM HAJIOIOBBIM OpraHaM

— (opMupoBaTh M MPEACTABJIATH B YCTAHOBJIEHHBIE CPOKH HMH(OpMAIUIO, 3ampalivBaeMylo
®HC Poccun B COOTBETCTBUHM C HOPMAaTHMBHO-PAaCHOPSAUTEIBHBIMH JOKYMEHTaMHM IO IpPEAMETY
NesITeIbHOCTH OT/ieNa

— ocymecTBiATh B3aumozenctsue ¢ otaenamu YOHC Poccum no Caskrt-IlerepOypry u
uHcnekuuamMu OHC Poccun paitonHoro m mexpaiionHoro yposHel Cankt-lIlerepOypra mo Bcem
BOIIPOCAM, CBSI3aHHBIM C IIPEIMETOM AESITEIbHOCTH OTIeNa

— paccMaTpuBaTh MHCbMa, OOpallleHUs, 3asBJICHUS, >XKAJIOObl OPraHOB 3aKOHOJATEIBHON U
HCIIOJIHUTENILHOHN BJIACTH, MPAaBOOXPAHUTEIBHBIX U JIPYIMX KOHTPOJIMPYIOIIMX OPraHOB IO BOIIPOCaM,
CBSI3aHHBIM C MIPEJMETOM JIeATEIbHOCTH OT/ElNa

— MOJJEpPXMUBATh  YPOBEHb  KBAIM(UKAIMH, JOCTATOYHBIA /IS  WCHOJHEHUS  CBOUX
JIOJDKHOCTHBIX 00s13aHHOCTEH, U3y4aTh M UCHOIb30BaTh HOPMATUBHO-UHCTPYKTUBHBIE MaTepHaIbl

— yMeTh paboTaTh CO BCeMU MH(OPMAIIMOHHBIMU pecypcaMu (6a3amMu TaHHBIX ), UCIIOJIb30BAHNE
KOTOPBIX HEOOXOAUMO JJIsl BBIITOJTHEHHSI pabOThI OT/IeNa

— cTporo coOmonath TpeOoBaHHMA 1O OOpaIleHHuI0 C WHGOPMAIMOHHBIMH PECYypCaMH,
COJIEP KALIMMHU CBEIEHUS, COCTABIISIOIINE CITYKEOHYIO TallHy

— colepXaTb B HaJUIeXalleM TOpsJIKe M COXPaHHOCTH pabodyee MecTo, 00OpyIOBaHUE,
UHBEHTaph

— coOmoaTh NpaBUja BHYTPEHHETO TPYJOBOIO pACHOpsAAKa, MOXKAPHOH O€30MacHOCTH H
OXpaHbl Tpyaa
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— YBEIOMJISITH MPEICTABUTENS HAaHUMATENsl 000 BCeX Clydasx oOpalleHHsl K HeMy KaKuX-1u0o
JIUL B LEJISIX CKJIOHEHMS €T0 K COBEPILICHHUIO KOPPYIILMOHHBIX [IPaBOHAPYILIECHUN

— oOecrnieunBaTh NOPAAOK y4yeTa, oOpalieHus, xpaHeHnus u ciauu B apxus JJCII-nokymeHTOB

— BBIIIOJIHATH UHBIE BUJIBI paOOTHI 110 MOPYUYEHUIO PYKOBOJICTBA OTAENA U Y IPaBICHHUSL.

9. B 1emsix MCnoJIHEHHs BO3JIOKEHHBIX JTODKHOCTHBIX 00SI3aHHOCTEH CTaplInii TOCYIapCTBEHHBIN
HAJIOTOBBIM MHCIIEKTOP UMEET IIPABO:

— TOJly4aTh M HaIpaBIsATh B YCTAHOBJICHHOM TMOpSAKEe WHHOPMAIMIO W MaTepualbl,
HEOOXOIMMEIE JJI UCITOIHEHHUS TOKHOCTHEIX 00s13aHHOCTEH

— TMOCemaTh B YCTAHOBICHHOM TIOPSAKE JUIS HWCHOJNHEHUS JOJDKHOCTHBIX O0sS3aHHOCTEH
YUpEXKACHUS U OpraHUu3aluu

— TIOBBIIATh KBATM(HUKAIMIO 3a CYET CPEJCTB COOTBETCTBYIOIIETO Oro/pkeTa (B Mpezenax
BBIJICTICHHOTO O0/KETHOTO (PMHAHCHPOBAHUS )

— YYacTBOBATh IO CBOEH MHMIIMATHBE B KOHKYpPCE Ha 3aMEIlIEHHE BAKaHTHOM roCyAapCTBEHHOU
JOJKHOCTH TOCYAAPCTBEHHOM IPaXKIaHCKON CITYXKObI

— JIOKJIaJIbIBaTh HA4YaJIbHUKY OT/AEIa MU €ro 3aMECTHTENII0 O BBIABICHHBIX pe3epBax U
BO3MOJKHOCTSIX YJIyUIIEHUsI paObOThI

— BHOCHTbH IIPEIJIOKCHHS TI0 COBEPIIICHCTBOBAHUIO PaOOTHI OT/IEIa.

— TpeboBaTh B YCTAHOBJICHHOM IMOPSJIKE OT MOJKHOCTHBIX null umHcnekiuii ®HC Poccuun
palilOHHOTO W MEXPAaHOHHOTO YpPOBHEM MpPEACTaBICHUS MATE€pUaAlOB, CBEACHUM, 3aKIOYECHUH,
HEOOXOIUMBIX JIJISl peaT3allii BO3JIOKCHHBIX Ha HETO 00sS3aHHOCTEH

— y4acTBOBaTh B 00CYKJIE€HUH TEKYIINX U MEPCIEKTUBHBIX IJIAHOB PaOOTHI

— I0JIy4aTh JOCTYI K JOKYMEHTaM M MaTepuajliaM, COAEpKalluM CBEIEHUs, OTHOCALIUECS K
CIIy’)keOHOU TaifHe, B coCTaBe W 0OBeMe, HEOOXOIMMOM JUIsl BBIMOJHEHHS CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH

— NPEICTAaBUTENIbCTBOBaTH OT HMMEHHM OTAENa MO BOMNpPOCaM, BXOASIIMM B KpPYr €ro
00s13aHHOCTEH, B TEPPUTOPUATIEHBIX HAJIOTOBBIX OPTaHax U APYTMX OpraHU3aIusaX

— MPUHUMATh YYaCTHE B COBELIAHUSIX MO OOCYKICHHIO BOIIPOCOB, CBA3AHHBIX C HAIIPaBJICHHUEM
JIesITeIbHOCTH OT/IEeIIA.

10. Crapmmii rocy1apCTBEHHbIN HaJOTOBBIA MHCIIEKTOP OCYLIECTBIIIET UHBIE ITpaBa U MCIIOJIHAET
MHBbIE 00s13aHHOCTH, TPEIYCMOTpPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepannu, [lonoxennem o
denepanbHOl HaIOroBoi ciyx0e, yTBepkJIeHHBbIM mocTaHoBieHueM IlpaButensctBa Poccuiickoit
®enepanun ot 30.09.2004 Ne 506 «O6 yrBepxkaenuu [lonoxxenus o enepanbHON HAJOTOBOM CITYX)OE»
(CoOpanue 3akoHogatensctBa Poccuiickoii @eneparuu, 2004, Ne 40, ct. 3961 2017, Ne 15 (u. 1), cT.
2194), npukazamu (pacnopspkerusmu) PHC Poccun, YOHC Poccun o Cankr-IlerepOypry.

11. Crapmmii rocyJapCTBEHHBIM HAJOrOBBIM MHCIEKTOP 33 HEHCIIOJHEHWE WM HEHaJUIe)Kallee
UCTIOJHEHUE JIOJKHOCTHBIX 0053aHHOCTEI MOXKET OBITh MPHUBIIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOAAaTENLCTBOM Poccuiickoi denepannm.

IV. Ilepeyensb BOPOCOB, N0 KOTOPBIM CTAPLIMI IOCYAaPCTBEHHbIH HAJIOTOBbIH
HHCIIEKTOP BIpaBe UM 005132aH CAMOCTOATE/IbHO IPUHUMATH yIIPaBJIeHYECCKUE U
HHbIE PelICHUA

12. Ilpu wuCrOMHEHHH CIYXKeOHBIX O0O0S3aHHOCTEH CTaplIMii TOCYJapCTBEHHBIM HaJIOTOBBIN
HHCIIEKTOP BIIPABE CAMOCTOSITENBHO:

— J1aBaThb PEKOMEHAALUU

— NPUHUMATh Yy4YaCTHE€ B PACCMOTPEHUH, COIVIACOBAHHUM, BU3UPOBAHUU IIPOTOKOJIA, aKTa,
CITy>KeOHOM 3aMCKU, METOIMYECKOT0 MMUChMa, OTUYETa, TUIaHa, JOKIaaa U T.J.

— HHGOPMHUPOBATh BBIIIECTOSIIEIO PYKOBOAUTENS JUIsl NPHHIATHS UM COOTBETCTBYIOLIETO
peuieHus

— OCYILECTBJIATh IPOBEPKY JOKYMEHTOB M TIpU HEOOXOIMMOCTH BO3BpallaTh HUX Ha
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nepeoGopMIICHHE WX 3alpallIuBaTh JOMOIHUTEIBHYIO HH(OPMAIIHIO

— OTKa3bIBaTh B MpHEME JOKYMEHTOB, 0(OPMJICHHBIX HEHAJUIekKAIIUM 00pa3oM

— IepeaipecoBbIBaTh JOKYMEHTHI, YCTAaHABIMBATh WJIM H3MEHATH (IIPOJUIEBATh) CPOKH HX
WCIIOJTHEHUS

— HCIIOJIHATH COOTBETCTBYIOIIMMA JOKYMEHT

— MpPUHUMATh pEIICHHE O COOTBETCTBUHU MPEJACTABICHHBIX JOKYMEHTOB TpEOOBaHHIM
3aKOHOJATENIbCTBA, UX JJOCTOBEPHOCTHU U MOJTHOTHI

— MpUHUMATh pEHIeHHs [0 MHBIM BONPOCAM OPraHU3alMOHHOTO HH(GOPMAIMOHHOTO
o0ecreyeHrs: HOArOTOBKHA COOTBETCTBYIOIIUX JOKYMEHTOB.

13. Ilpu wucrnomHEHHH CIYXKEeOHBIX OOS3aHHOCTEH CTapIIMii TOCYIapCTBEHHBIH HaJIOTOBBIN
MHCIIEKTOP 0053aH CaMOCTOSITEIbHO NPUHUMATh PELICHHS [0 BOIIPOCAM:
— TMpUMEHEHHS 3aKoHoIaTenbeTBa Poccuiickoii Depepariu 0 Hasorax u coopax
— MOJTOTOBKH HOPMATHBHBIX aKTOB, YTBEP)KIAEMBIX TOCYJapCTBEHHBIMH opraHamu CaHKT-
[lerepOypra, mo mpeaMeTry IesTeIbHOCTH OTIeNa
— MHBIM BOIIPOCaM

V. IlepedyeHb BONPOCOB, 10 KOTOPbIM CTAPIIMMA FOCYIaPCTBEHHBINA HAJIOTOBbIU
HHCIIEKTOP BIIPaBe WM 00513aH YYaCTBOBATh NIPH MOAT0TOBKE NPOEKTOB
HOPMATHBHBIX MPABOBbIX AKTOB U (MJIM) MPOEKTOB YIPABJEHYECKUX U MHBIX
pemeHui

14. Crapuuii TOCy1apCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP B COOTBETCTBUH CO CBOEH KOMIIETEHIIUEH

BIIpaBE y4acTBOBATH B MOATOTOBKE (0OCYKIECHUH) CIEYIOIINX TPOEKTOB:

— uHpopManuu

— a”anm3e (HaKTOpPOB, BIUSIONINX Ha COJEPIKAHKE MPOCKTA

— pa3paboTKe U OIEHKE BO3MOXKHBIX BaPHAHTOB, BHIOOp HanboJiee MPUEeMIIEMOro BapraHTa

— OILICHKE Pe3yJIbTaTOB

— OOCYXXJIeHUH MPOEKTA

— BHECEHUH MPEJIOKEHUI 10 MPOEKTY HOPMATHBHOIO MPABOBOTO AKTa

— COIIaCOBaHUHU

— MHBIX aKTOB I10 IIOPYYEHUIO HEMTOCPEACTBEHHOTO PYKOBOAUTENSL U PYKOBOJICTBA YIIPABJICHUS.

15. Crapmiunii TOCy1apCTBEHHBIM HAJIOTOBBIA MHCIIEKTOP B COOTBETCTBUH CO CBOEH KOMIIETEHITUEH
00513aH y4acTBOBATh B OJTrOTOBKE (0OCYXICHUM) CIEAYIOIIUX TPOEKTOB:
— TOJIOXKEHHUH 00 OT/AeNe U yIpaBIeHUN
— rpaduka OTIYCKOB IpakJJaHCKUX CIY>KallUX OT/ena
— MHBIX aKTOB 10 IOPYYEHHUIO HEMOCPEICTBEHHOIO PYKOBOJIUTENS U PYKOBOJICTBA YIIPABJICHUSI.
VI. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHHS NIPOEKTOB YIIPABJEHYECKHUX U
HHBIX pelIeH!H, MOPAAO0K COIJIACOBAHMS U NPUHATHS JAHHBIX PelleHUu

16. B cooTBeTCTBHM €O CBOMMH JIOJDKHOCTHBIMH OOSI3aHHOCTSIMM CTapIIUi TOCYJIapCTBEHHbIN
HAJIOTOBBIN MHCIIEKTOP MPHUHUMAET PELIECHUS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIbHBIMU U MHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit deneparnum.

VII. Ilopsiaok ci1y:keOHOT0 B3aUMOeiiCTBHS

17. B3auMoneicTBHE CTapIero rocylapcTBEHHOIO HAJOrOBOTO MHCIEKTOpa C (enepaabHbIMU
roCyJIapCTBEHHbIMU TpakaaHnckumu ciyxammumu @HC Poccun, rocy1apCTBEHHBIMU CITYKAITUMHA UHBIX
rOCy/lapCTBEHHBIX OPraHOB, a TAKXKE C JAPYrMMH IpakJaHaMHM U OpPraHMU3alMsIMH CTPOUTCS B paMKax
JIEJIOBBIX OTHOLIEHWH Ha OCHOBE OOMIMX MPHUHLUIIOB CIYXEOHOro MOBEACHUS TOCYIapCTBEHHBIX
CITy’KallluX, YTBepKIeHHbIX YKazoM Ilpesunenta Poccuiickoit ®@enepanuu ot 12.08.2002 Ne 885 «O06
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YTBEP)KJICHUU OOLIMX MPUHLHUIOB CIY)XKEOHOTO MOBEIEHHUS TOCYAapCTBEHHBIX ciyxaumx» (CoOpanue
3aKkoHomarenbcTBa Poccmiickoit ®enepammm, 2002, Ne 33, ct. 3196 2009, Ne 29, cr. 3658), u
TpeOOBaHUI K CIIy’)keOHOMY ITOBEIEHHUIO, YCTAaHOBJIECHHBIX cTaTbell 18 DenmepanbHOrO 3akoHa OT
27.07.2004 Ne 79-®3 «O rocynapcTBeHHOU IrpakIaHCKou ciryx0e Poccuiickoit denepanuny, a Takxe B
COOTBETCTBUM C MHBIMM HOPMAaTHBHBIMM IPaBOBbIMH akTamu Pocculiickoit denepanuu u Nnpukaszamu
(pactiopsuxenusimu) PHC Poccun.

VIII. IlepeyeHb rocy1apcTBEHHBIX YCJAYT, 0Ka3bIBAEMbIX I'PAKAAHAM U
OPraHU3alMsAM B COOTBETCTBHM € AIMMHUCTPATUBHBIM PerjiaMeHTOM
DeepaibHON HAJIOTOBOM CJIYKOBI

18. Crapmmii rocyJapCTBEHHbIN HAJIOTOBBIM HHCIEKTOP MPUHUMAET y4acTue B HH(POPMAIIMOHHOM
00eCIeYeHNN OKa3aHMsI CICIYIOIIUX BHIOB FOCYIapCTBEHHBIX YCIIyT, ocyinecTBisieMbix Y®HC Poccun
o Cankr-IletepOypry:

— uHpopmHupoBaHHe (B TOM UHCIIE B MHCbMEHHOH (hOpME) HAJOTOIUIATEIBIIUKOB O
JCUCTBYIOIUX HAJIOrax U cOOpax, 3aKOHOJATEIILCTBE O HAJIOTaX M cOOpax M MPHHSTHIX B COOTBETCTBUU
C HUM HOPMATHBHBIX IIPABOBBIX aKTax

— O TMOpSIKEe WCYMCICHUS ¥ YIUIaThl HAJIOTOB M COOpPOB, TNpaBaXx U 00sS3aHHOCTSX
HAJIOTOTIATEIIBIIUKOB, IOJIHOMOYHUSAX HAJOTOBBIX OPTaHOB M MX JIOJKHOCTHBIX JIHI

— UHBIX YCIIYT.

IX. IToka3aTenu 3pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH
npodeccuoHaIbLHOM CIIY:KeOHOM eI TeJIbHOCTH

19. DddexTuBHOCT M Pe3yIbTATUBHOCTh MPO(ECCHOHANBHOM CIIy)KeOHOH JesTeIbHOCTH

CTapILEro rocy1apcTBEHHOr0 HAJIOTOBOI'O MHCIIEKTOPA OLEHUBAETCS IO CIEAYIOIIUM IOKA3aTENsIM:

— BBINOJHAEMOMY 00beMy pabOThl U MHTEHCUBHOCTH TPYAA, CHOCOOHOCTH COXPAHATh BBICOKYIO
paboTOCIOCOOHOCTh B 3KCTPEMANIbHBIX YCIOBUSX, COOIOJCHUIO CITY)KEOHOM TUCIUITITMHBI

— CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBIIIOJHEHUS OPYUYEHHM

— KauecTBY BBINOJHEHHOM palboThl  (MOATOTOBKE JOKYMEHTOB B  COOTBETCTBHH C
YCTAaHOBJICHHBIMU TpPEOOBAHUSIMM, IOJHOMY M JIOTUYHOMY M3JIOKEHHMIO MaTepuasa, HOpHUINYECKU
IPaMOTHOMY COCTaBJICHUIO JJOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKHX M TPaMMaTUYECKUX OLIMOOK)

— TnpodeccuOHAIbHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M HHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, IIUPOTE MPOPECCUOHATBHOIO KPyro3opa, yMEHHUIO paboTaTh € JOKYMEHTaMH)

— CIIOCOOHOCTH YETKO OpPraHU30BBIBATH M IUIAHWPOBATH BBINOJIHEHUE MOPYYEHHBIX 3aJaHMM,
YMEHHIO pallMOHAJIBHO UCIIOJIb30BaTh pabodyee BpeMsi, pacCTaBIISATh IPUOPUTETHI

— TBOPYECKOMY MOAXOAY K PELICHUIO IOCTABJIEHHBIX 3aJa4, aKTMBHOCTM M WHUIMATHBE B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH()OPMAIIMOHHBIX TEXHOJOTHUH, CHOCOOHOCTH OBICTPO
a/1alITHPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUAM

— OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIEACTBHSI CBOUX JIENUCTBU.

Hauvaneauk KonTposibHoro oraena Ne 4

O3HakoMIIEH:
Crapiumii TocyJapCTBEHHBIN HAJOTOBBIM HHCIIEKTOP
Kontponbnaoro otnena Ne 4
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03HAKOMJICHHUU C
JIOJDKHOCTHBIM PErIaMeHTOM
Y B MOJYYEHUU €TI0 KOIUHU

Harta u HoMep
MpuKasza o
Ha3HAYCHHUH Ha
JOJKHOCTh

Harta u HoMep
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